PROPOSAL CHECKLIST
This proposal checklist is to assist Offerors in ensuring that proposals are complete. A copy of this completed checklist must be included with offers submitted in hard copy; offers submitted via e-offer are not required to submit this checklist. Prior to preparation of your offer, be sure to read the entire solicitation.  

Offers shall be prepared and submitted in the format outlined below, beginning with Section I and ending with Section III.

	Section I—Administrative Requirements


	Included/

Completed
	GSA
Use

	Proposal Checklist
	
	

	Signed and dated 1449 (p.1)
	
	

	Vendor Response Document
	
	

	Financial Information 
	
	 

	Proof of registration in Central Contractor Registry (CCR)
	
	

	Proof of registration in Online Representations & Certifications Application (ORCA)
	
	

	Proof of completion of VETS-100 requirement
	
	

	Professional Compensation Plan
	
	

	Uncompensated Overtime Statement
	
	

	Service Contract Act - Wage Determinations
	
	

	Small Business Subcontracting Plan (Large Business Only)
	
	

	Letter(s) of Commitment From Subcontractors
	
	

	Section II – Technical Proposal

	
	

	Factor 1 – Technical Capability
	
	

	Factor 2 – Corporate Experience
	
	

	Factor 3 – Management Capabilities
	
	

	Factor 4 – Past Performance
	
	

	Section III—Pricing Proposal

	
	

	Price Proposal
	
	

	Pricing Support
	
	

	Commercial Sales Practice Format & Transactional Information
	
	

	Pricing Narrative
	
	


